Day-One Enrollment Checklist

	Child Name
	{Child Name}

	Date of Birth
	{MM/DD/YYYY}

	Classroom / Group
	{Classroom or Group Name}



FAMILY PAPERWORK
☐  Signed enrollment agreement
☐  Emergency contact form (two contacts minimum)  *
☐  Authorized pickup list with photo ID requirements communicated  *
☐  Immunization records current and on file  *
☐  Health form / physician statement (per state requirement)  *
☐  Allergy and medication documentation, if applicable  *
☐  Photo/media consent form
☐  Tuition agreement signed; payment method set up  *
PROGRAM READINESS
☐  Cubby or storage space labeled
☐  Classroom/group assignment confirmed  *
☐  Reviewed child's information (routines, allergies, approved pickup individuals)
☐  Welcome letter sent to family
☐  Posted daily schedules and shared with family
☐  Attendance record created  *
LICENSING READINESS
☐  Child's file complete per state licensing requirements  *
☐  Ratios confirmed with new enrollment counted
☐  Emergency procedures card updated
* Items marked with an asterisk are things PreK.Club can help you track digitally.
PLAY • LEARN • LOVE
